	[image: image1.jpg]



Irish College of English
	
	[image: image2.jpg]education
ireland






	[image: image3.jpg]_ Nl

Malahide




Irish College of English
	
	



	Au Pair Application Form

	1. Complete the form in  BLOCK CAPITALS

2. Fees must be paid in full at the time of booking.

3. In completing this booking form, Au Pairs to agree to abide by all school regulations, policies & charters.

4. All au pairs are required to have their own medical insurance organised for the duration of their stay.


	Student Information

	First Name
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	Surname
	

	Date of Birth
	
	Nationality
	

	Address
	

	Email Address.
	

	Tel. (Home)
	
	Tel. (Mobile) 
	

	Earliest Date of arrival
	
	Duration of stay
	

	Do you require a Visa to enter Ireland?  Yes / No


	Your Family 

	No. of Brothers
	Ages:
	No. of Sisters
	Ages:

	Father’s occupation:
	Mother’s occupation:


	About yourself

	Do you smoke?           Yes/No
	Can you swim?           Yes/No
	Do you like animals?                                                   Yes/No

	Can you cook?            Yes/No
	Can you drive?            Yes/No
	Do you help at home with the housework?                  Yes/No

	What are your hobbies and interests?

	Why do you want to be an Au Pair?


	The kind of Au Pair family that would suit you

	What experience do you have with children?

	What age group do you prefer? 
	 FORMCHECKBOX 
 0 - 1
	 FORMCHECKBOX 
 1 - 5
	 FORMCHECKBOX 
 5 -10
	 FORMCHECKBOX 
 10 +

	Would you accept a single parent family?                 Yes / No

	Are you prepared to help with general housework (ironing, cleaning, washing, hovering, and cooking)?


	English Course

	How did you hear about the Irish College of English?

	Do You speak English? 
	 FORMCHECKBOX 
 Very well
	 FORMCHECKBOX 
 Quite well
	 FORMCHECKBOX 
 A little
	 FORMCHECKBOX 
 Not at all


	Additional Documents

	Please tick to show that you are sending us by fax/post or email these additional documents:

	 FORMCHECKBOX 

	Copy of ID page of your Passport  

	 FORMCHECKBOX 

	Proof of Medical Insurance / European Medical Card

	 FORMCHECKBOX 

	A medical certificate  

	 FORMCHECKBOX 

	Letter of Introduction to the Family

A letter to your future family (in English) telling them about yourself, 

your studies/work, family, experience with children and housework, hobbies etc.)

	 FORMCHECKBOX 

	2 Recent photos

Two good quality photographs, preferably in colour, signed on the back and dated.

	 FORMCHECKBOX 

	2 Written references

(Reference should be recommendations from former employers, teachers, etc. 

The letter must state full name, purpose of employment, full postal address and telephone number.)


	Payment of Fees

	All Fees must be paid at time of booking.

	Select method of payment
	 FORMCHECKBOX 
 Bank Transfer   FORMCHECKBOX 
 Credit Card Payment   FORMCHECKBOX 
 Euro Cheque drawn on Irish Bank

	For Credit Card Payments

	        Credit Card Payment:
	 FORMCHECKBOX 
    Visa                 FORMCHECKBOX 
   Mastercard                 FORMCHECKBOX 
  Other Debit Card

	        Card holder’s name:
	

	        Credit Card number:
	_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _
	Card expiry date
	CCV no.

	* Add an extra 2.5 % for Credit Card payments to total amount of fees due and an extra 15 euro for bank transfers

	For Bank Transfers  (Please add an additional 15 euro to fees to cover bank charges)
Account Name:   
Irish College of English
Address:                      6 Church Road, Malahide, Co. Dublin

Bank Name: 
National Irish Bank, 


Main Street, Malahide, Co. Dublin

Sort Code: 
95 – 16 – 88

Account No: 
50013757

IBAN No: 
IE 14DABA95168850013757

Swift Code: 
DABAIE2D


	Course Information

	As a condition of your Au Pair placement, you must pay for and attend classes at the Irish College of English for the entire duration of your stay with your Au Pair family. Students from EU/EEA countries have classes 2 evenings per week 7.00pm – 9.30 pm (Mon & Wed / Tues & Thurs)


General Information & Conditions for Au Pairs coming to Ireland

General Information

1. We advise all clients to take out full Personal & Medical Insurance including baggage cover prior to arrival as I.C.E. accepts no responsibility in the event of illness, theft, accident, damages or loss of personal effects. All clients from E.U. countries should bring a European Health Insurance Card. Non EU students must take out private medical insurance. Students/Parents are responsible for all medical & related costs incurred during their stay.

2. ICE reserves the right to expel students who do not abide by our school policies or who part take in any activities that ICE deems unacceptable. In this situation, parents/students are responsible for arranging accommodation / rescheduling flight home etc .         No refunds will be given.

3. Registration will be confirmed for each student only upon receipt of completed registration forms and full payment of fees.

4. Where damage/theft of property of the host family or to any other property is caused by a student, this student (where the student is a minor, the student’s parents) will be responsible for the cost of any such damage and payment should be immediate, where credit card details are in our system, this payment method will be used.

5. ICE reserves the right to cancel arrangements if the booking conditions are not met. ICE reserves the right to cancel programmes that are not filled. 
6. ICE must be advised of any health problems or specific dietary requirements at the time of booking.

7. Refund Policy:  

· There is no refund for a cancellation made within 21 days of the commencement of the course or if a student fails to complete the programme.

· Partial Refunds will be made where notice is given more than 21 days prior to arrival. This partial refund is as follows - deposits are non refundable, the remaining tuition fees will be refunded. Where host family accommodation has been booked, an additional 100 euro will not be refunded in order to compensate families.

· There is no refund for students who change from Intensive to other courses of lesser hours.

· Visas – if a student does not acquire their visa, we will refund all fees paid , except for 200 euro which we keep as an administration fee. Once visa students have used our course details to enter Ireland,  classes must be attended and all fees are non-refundable.

· There is no refund for fees of days missed during the course, for late arrival or early departure or for public holidays.

Conditions for Au-Pairs coming to Ireland

Au-Pairs have a temporary stay with an Irish family in order to improve their knowledge of the English Language and the culture, customs and people.  An Au-Pair stay abroad is not a holiday – it demands strength, perseverance and adaptability. 

· I am under 27 years and not under 18 years old.

· I guarantee that there is nothing in my medical history that will prevent me carrying out the tasks of an Au-Pair.

· I can communicate in English (high school English is usually sufficient to do this).

· I am genuinely interested in being an Au-Pair and enjoy work involving children. I also have practical experience of housework 

· I am prepared to look after children and to assist with light housework such as hoovering, ironing and general cleaning.

· I understand that being an Au-Pair means living as a member of the family and is not an independent lifestyle. I understand that there will be limitations on my activities such as I would experience at home. If I intend to return home late at night or stay overnight with friends or wish to entertain friends at home, I understand that I must discuss it with the family beforehand.

· I understand that I must attend classes at the Irish College of English for the entire duration of my stay with the family.

· I understand what is meant by being an Au-Pair and I realise that if I lose my Au-Pair position it is similar to losing a post in any type of work. Before leaving the family, I understand that I must give two weeks notice to both the family and the school. The family likewise must give me two weeks notice if they no longer require me.

· If I lose my position or leave the family voluntarily, I understand that the Irish College of English have no obligation to either refund the money or find me an alternative family.

· On taking up the au-pair position, I will then have a contractual relationship with that particular family. No contract will exist with The Irish College of English. 

· Au-pairs should bring their European Medical Insurance Card.

Please Note: If you dislike children or have no interest in housework, you are not suited to being an Au-Pair and should not come to Ireland with this programme.

An average of 35 hours plus two nights baby-sitting per week are the normal requirements for an Au-pair. Hours and times are negotiable with the family. On some occasions you may be asked to work extra hours. In such cases you will be given extra pocket-money or extra free time at a later date.

In exchange for this you will be given an individual private room and all meals with the family. You will be given a minimum of €100 per week pocket-money. You will be entitled to two days free per week plus two evenings to attend classes. Au-Pairs staying for 6 months or longer are entitled to one week’s holiday with pocket-money.

A change of family is an exception but in genuine cases this will be arranged, if possible, after the position has been fully investigated.

I have read all the above points, I understand them fully and I agree to be bound by the conditions.

Signature: __________________________________    

Date:  _____________________________




Please 


Affix /Email or Post us


a recent  


photograph











	Malahide Branch

6 Church Road, Malahide, Co.Dublin
	Swords Branch:

27 Town Centre Mall, Main St., Malahide, Co. Dublin

	Tel: +353-1-8453744

Fax: +353-1-8453733
	Web: www.iceireland.com
Email: info@iceireland.com
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The Irish College of English is recognised by the

 Department of Education and Science for the teaching of English as a Foreign Language
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